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[NNepepmosa

Bero icmopiro yusisizauii arodcmea moxcna BUPAUMU WICMEOMA CAO8AMU.
wum binvie 3nae, mum birswe moxce. E.Aby

Berynaroun B XXI cromirts, monctso Gepe 3 coboto KOMIT'10Tep K [J10-
BanbHO 3xiMCHEHY MPIIO PO CTBOPEHHS IUTYYHOI'O iHTenexTy. Bxe 3apas Ha-
YKOBLIi BCBOTO CBITY roBOpsATh mpo Internet, sk npb 3araikoBUM¥ BOCEMMHM
KOHTHHEHT 3eMHOI Ky/li. BuB4eHHs maxeTy nporpam Microsoft Office mome-
penHiX Bepcift BXe NABHO CTano 0GOB S3KOBOIO YACTMHOK MiArOTOBKU
CIIeLIaJIiCTIB 33 PI3HOMAHITHUMH CIIeliaJbHOCTAMM B YCiX ragy3six HayKy Ta
KynsTypu. [1o BCiX NporpaMHUX MpoaykTax, siki BimHocsites no MS Office’97,
B He3asleXXHii YKpalHi BUIAHO YMMAJIO NOBIIHUYOI pocichbKOMOBHO] JiTepa-
TYPH IUI pi3HHMX KaTeropi#t KOpHCTYBadiB. OnHax cepell HUX HeMae HaBYaslb-
HOro NMociGHUKA 111 CHCTEMHOTO BHBYEHHS Ta OMaHyBaHHSA KYypcCy, AKuH 6ya
6u nobynoBaHWH Ha BHKOHAHHI NpPaKTHYHMX 3aBIAaHb cnmem‘amn BY3iB
KY/IbTYPH.

Tomy ocobucTo MeHi 1st KHUra ayxe crionobaiack. Lle#f MOCiBHUK HalcK-
JANHILI TUTAaHHS POOUTH IPOCTUMHM i 3posyminumu. Bin CKJIANAaEThCA 3 NBOX
YacTHH: 3arajlbHOrO KypCy. siIKMM TIpH3HaYeHO JIA CTYAEHTIB MepLIOro Ta HIpy-
roro Kypey BCIX CreuianbHOCTe#, o € 6a30BUMH y BHILMX HaBYaIbHMX 3a-.
KNajfiax raaysi KyJIsTYpM Ta MUCTENTB, Ta CHELKYPCY, SKMA peKOMEHIOBAHO
WIS CTApLUOKYPCHHMKIB OKpeMUX crieLianbHocTe#. [onoBHa MeTa Iiiel KHuru —
IOTIOMOITH BUKIANAYeB] NPOBECTH MPAaKTHYHI 3aHATTA 3 IHOOPMATUKHM Ta cy-
YaCHUX KOMII'IOTEPHHUX TeXHOJIOTIY Ha HalBUILIOMY opraHizauifHoMy Ta Hay-
KOBO-METOLMYHOMY DiBHI, 2 CTYAEHTOBI — 3006yTH sKiCHI 3HaHHS, TIPaKTHYHI
HaBUYKH Ta BMIHHS NPALIOBATH 3 6a30BMM Ta NMPUK/IATHHM MPOrpaMHUM 3a-
BecneyeHHAM, 3a0LUIALKYIOUN [POLIi, Yyac Ta HEPBH.

[leit HaBYaIbHO-METOMMYHUA NOCIBHUK MICTUTE B cobi MaTepian ais ona-
HYBaHHs CTyAeHTaMU pobGoTH 3 mporpamamu MS Word 2000, MS Excel 2000,
MS Power Point 2000, AutoCAD2000 Tta Internet Explorer Ha mpoctix mpa-
KTHYHHX TPUKJIanax. PeKoMeHIyeTbCs BHKOPMCTOBYBATH ONHOYACHO Teope-
THYHI MOpany Ta NMPAKTH4HI 3aBIAHHS LISl CaMOCTiHHOI poGoTH CTYIEHTIR.

BuKopucTaHHs UbOro MociGHNUKA B HABYAILHOMY MIpoleci Halloro yHisep-
CUTETY A€ BeJIMKi NepeBaru:

® BUKJIAZa4y NNPONYKTHBHO NPALIOBATH B ONHIM ayaMTOpil 3i cTyneHTaMu

pi3HOrO CTYICHS MIATOTOBKH;



® CTBOPIOE YMOBM WIsl IIBMIKOL Ta 06’eKTHBHOI OIIHKH BUKJIAJAYCM
3HaHb CTYACHTIB, ‘ :
® BHUKTIOYAE HEeOOXiTHICTH camoc'nﬁﬂoro TIOUIYKY CTYACHTaMM ZJOAATKO-
BOl JITEepaTypH 3a ICBHUMM TEMaMH;
e 3BONUTH IO MiHIMyMy BHTPATM YAaCy Ha OYAaTKOBOMY eTalli i no6opy
indopmauii mix yac NPOBCACHHS 3aHATH, )
e Hajac CTYNCHTaM MOXJIMBICTD OTPMMATH 3HAHHA NPOrpaMHUX Ipo-
IOykTiB B obcasi, axuit € 06oB’ASKOBHM WISl Cy4acHOIo daxisus BUCO-
KOro piBHS.
3pMualtHO 3MICT 3aBJAHB NOCIGHMKA 0GYMOBIIOE IOMEPeNHIO TEOPETHIHY
MiAroTOBKY CTYAEHTIB Ao KoxHoi poGoru. Ilix 9dc BHKOHAHHA BCIX TIpaKkTH4-
HuX pobiT mepeaGayeHO 3BOPOTHHM 3B’SI30K CTYHCHTa 3 BHKJIAAUCM. Bix 3a-
GecriedyeTECA THM, 1O pe3y/IbTaTH CBo€i poboTi KOXHMI CTYACHT Ma€ IoKa-
3aTH BMK/IafayeBi Ta 3axMCTUTH. B mpolieci BUKOHaHHS KOXHOIO 3aBAAHHA
HeoBXinHO e pobuTH MiHiMym ABa-TpM pasd. Ha mpuxnaji uporo Hapyasb-
HOTO TIOCIGHMKAa BMKIAJAYAMM YHIBEPCHTETY po3po0icHa KOHKPETHA CTpa-
Terist i TAKTMKA, K came Kpallle HABUMTH; a TAKOX Yy TinpaxosaHM# 4ac BU-
KOHAHHS 3aBAHHS TEPECIYHHM CTYAEHTOM, WO Ja€ MOXIMBICTh
OPIEHTYBaTHCA MpPH IUIAHYBAHHI 3aHSATTSH.
3po3yMino Lo HABYAIbHO-METOANYHE Ta TexHiuHe 3a6écredeHHs MOBHH-
Ho 6yTH HaltmoTyxHiumM. sl BEKOHAHHSA PobiT moTpibHI KoMIT IoTepH TH-
ny Pentium II 3 onepauifHoro cucremoro Windows 98/2000. 3a KOXHHUM
KOMIT’ JOTEpOM TIif 9ac caMocTiiHoi poGoTH Mae NpalfoBaTH JHLIE OXMH CTy-
nent. KoXeH CTYIEHT MOBHHHEH MATY BJIACHY JMCKETY, 3OLIAT T4 el Hap-
yameHu# nocibHMK. Baxaro yemixis! ‘

Hapodnuii denymam Bepxoenoi Padu Yipainu, 3acayncenuil 0iau mucmeyms
Vicpainu, axademix Mixncnapodnoi kadpoeoi akademii, dokmop nedazozisHux Ha-
yK, npogpecop, pexmop Kuiecbkozo nayionaabHo2o yHieepcumemy xyaamypu i Mu-
cmeyme Muxaiino Muxaiinoeuu ITonsascoxui




Hosi CIDYHI-(LI,_iOHaani
MOXKIMBOCTI

nakeTy npor
MS fflce 2 00

ffice 2000 — e ocTaHHS Bepcist NOMYNSIPHOTO MaKeTy NporpaM, sIKui

Npalioe Mix YNpaBliHHAM omnepauiHoi cucremu Windows 95,
Windows 98 a6o Windows NT Ta micturs B cobi wiicTs nonarxis. 3aciayrosye
Ha yBary HOBa 6araTocKJIaoBa pO3rOpHYTa CTpYKTypa Gydepy obmiHy daitiis,
SIKA NO3BOJISIE OMHOYACHO BMiCTHTH O 12 dparmenTis. HoBuM KoMNoHeHTOM
Office 2000 € nporpama Front-Page 2000. Front-Page 2000 — ne pexakrop
HTML-nokyMeHTiB, 3a JOMOMOIOK SKOro INBHAKO CTBOPIOBATH it Web-
B3N Ta peparyBaTé Web-CTOpiHKHM, roTyioud ix Jo omy6nikyBaHHS B IHTep-
Heti. B moci6HMKY po3risimaioThest 3acobu opraHisalii riMeprnocWwiaHb Ha
pi3Hi 06’€XTH JIOKAMBHOrO AUCKY KOMN'ioTepa Ta IHTepHeTy.

Puc. 1 Web-cTopinka, po6ouuit Maker



B maxer Office 2000 cucrema poctyny Ao Internet moBHicTIO iHTErpoBaHa:
po6oTa 3 IHTPaciTBOBMMHM AOKYMEHTAMH Ta AOKymeHTaMM IHTepHeTy BHKO-
HYETBCS TAK CaMo, 5K 3 JIOKaJbHUMHM datinamu koM 'iorepa.

B Office 2000 3’sBuBCH HOBHil CIIOCI6 MEPEKNONEHHA MiX KJIaBiaTypaMu
Ta JokymeHTamu. Brnepumre TekcT HabGpanumit y Word 2000 3a momomoroio
AHMLHACHKOI KIaBiaTypH NpY TepeKTIOYeHH] Ha YKpaiHChKY a6o poCiHCEKY
KJIaBIiaTypy 3MiHMTB #Oro aBTOMaTHYHO Y BianopigHocTi Jo ocTanmboi. Kpim
HBOTO Temep KOXHMA JOKYMEHT 3'SBISIETbCS Yy BAIsAl mo3Hauku [lanemi
3anay. BiKHO MOKYMEHTa aKTHMBI3YETECA IMPOCTHM IUMIOJEM HAa IMO3HAYKY.
ITepexmouaTica Mix nokymentamu B Office 2000 MoxHa # 32 HONOMOIOIO
KoMGiHanii xnasim Alt+Tab. SIKIo B po3rnaHyTOMY NMPHKIANI HATHCHYTH
Alt+Tab, a notim Bigmycturu Tab, He Biamyckaioud Knasimry Alt, Ha expaHi
3’ SIBETBCS BiKHO IEpPEKTIOUeHHs MiX AofaTKaMu. TlocainoBHUMM HATHCKAH-
HsiMu Kasiur Tab MoXHa o6paTy He TUMBbKH iHIIME ZOXATOK, aje # iHmmM
o6’ext Access 2000. [TepecyHyBil KBaJpaTHY paMKy Ha BUATIOBITHY TMO3-
HayKy Ta BiOnycTMBIUIM KimaBiury Alt cucreMa 3pa3y akTHMBi3ye BikHO ofpa-
Horo ob’exra.

B Office 2000 3Ha¥imeH KOMNpOMiC MiX NMpoGieMOI0 €KOHOMIl NUCKOBOTO
npocTopy # HeobXimHicTIO HOCTyNa OO HONATKOBHMX KOMIIOHCHTIB NOJATKIB.
IMig wac incramamii Office 2000 nepepaXHa YacTHHA LMX KOMIIOHEHTIB He
KOMIIOETBCS. HAa XOPCTKUA IMCK, A€ TMOCHJIAHHA HAa HUX 3'SIBJISTIOTBCS B
BiKHaX Jianora AOHATKIB. SIKIIfO KOMIUICKT YCTaHABMIOETECH 3 CepBepa, TO NPH
3BepTaHHi A0 TAKOTO BilCYTHBOTO KOMITOHeHTa Moayb iHcramanii Office aB-
TOMATHYHO 33aBaHTAXYE 3 CiThOBOrO HMUCKA HEJOCTaTHI ¢aim # pobora mpo-
ZIOBXYeThcst 663 mepepBH Ha mpoueaypy nepeincramsuii Office.
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A.O. BinaTUHCbKUIA
A.B. CeHuyeHko

KHura npucesyeHa BUBYEHHIKO Na-
keTy nporpamm MC Office 2000, ocHoBam
KOMMN'IOTEPHOr0 apaHXyBaHHA B My3ulli,
Cy4aCHOI KOMN'IOTEPHOI rpadikn, BUKOPU-
CTaHHIO MOXMBOCTEeN Internet.

BoHa npu3HayeHa B nNepluy 4vepry
AN KOpUCTYBaYiB, $iKi MaldTbh Tilbku 3a-
ranbHy ysiBy MNpo onepauinHy cucremy
Windows. OpaHak Ti, XTO BXe 3Hanom 3
Office, 3HanaoyTh B KHU3I BaraTto LKaBoOi
iIHpopMaLil Npo A0AaTKOBI MOXIWMBOCTI,
AKi 3'ABUINCE B HOBIW BepCil.

Benuka kinekiCTe intOCTpauin, npu-
Knagie m peranbHUX IHCTPYKLIV 00380~
IOTb CaMOCTINHO BuBYaTWU Oarato one-
pauin, Lo 4acTo 3yCcTpiHalThCs y peanb-
HOMY LOY-Bi3Heci, MiKHApPOOAHOMY Ty-
PU3MIi Ta OPUAKMYHIA cnpagi. 3py4Ha op-
raHisauia marepiany y Birngaai npakTuyHuUxX
POBIT, NOKPOKOBI IHCTPYKLT, intocTpauii n
NPUKNALN KHUTW JonomMaraiTs 3p03yMiTu
CKnagHi nuTaHHA HaBiTb HEeniaAroToBaHWUM
KOpUCTyBaYamM NpuknagHux rnporpam B ra-
Ny3i KyJ1bTypn Ta MUCTELLTB.




