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1. INTRODUCTION

The CourseTrainingProgram on the subject is developed on the basis of
syllabus “Business Foreign Language” and “Methodical instructions for development
and preparation of a syllabus and a course training program of subjects” adopted on
16.06.2015 by Ne37/order.

The grading system (GS) is an integral part of the course training program and
it provides for assessment of student’s knowledge and skills during the current,
module and semester tests. Grading procedure is performed according to the national
grading scale and European Credit Transfer System grading scale.

The grading system provides for the use of the module grades (current module
grade, module test grade, total module grade) as well as the graded test or
examination grade, and the total semester grade.

2. SUBJECTCONTENT

2.1. Training schedule of the subject

Ne Topics Academic Hours
Total | Practical |Self-study
1 2 3 4 5
1 Year
1 semester
Module Nel “Scientificconferences. Scientificlanguage”
1.1 | Education in Ukraine and abroad. Active Voice. 3 2 1
1.2 | Higher education in the USA. Harvard University. Words | 3 2 1
order. Simple and Continuous tenses in Active Voice.
1.3 | WashingtonStateUniversity. The types of questions. 3 2 1
Perfect and Perfect Continuous tenses in Active Voice.
1.4 | Conferences. Scientific meetings. Past 3 2 1
Simple.Interrogative sentences (Active Voice). Article.
1.5 | Scientificconferences. Scientific papers. Passive Voice. 3 2 1
1.6 | Communicationwithconferenceorganizer. 3 2 1

SimpleandContinuoustensesinPassiveVoice.
Interrogatives.

1.7 | Scientificeditions. Interrogatives. Adverbs. 3 2 1

1.8 | Academic articles. Goal of academic articles.Dialogue. 3 2 1
Activeand Passive Voices. Interrogative sentences.

w
N
JEny

1.9 | Strategies for writing articles and research reports.

1.10 | Abstracthandling. Conditional sentences. 3 2 1
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1.11 | Electronic scientific editions. Conditionals. 4 2 2
1.12 | Preparationofpresentation. Infinitive (Active Voice). 4 2 2
1.13 | Trip to conference.Infinitive (Active Voice). 4 2 2
1.14 | Studentsscientificconferences. Infinitiveconstructions. 4 2 2
Interrogative sentences.
1.15 | Conducting of a section meeting. 4 2 2
1.16 | Presentations on the module topic Nel. 6 2 4
1.17 | Module test Nel. 4 2 2
Total for Module Nel 60 34 26
2 semester
Module Nel “Professional Communication”
2.1 | Business foreign language for employment. Usage of | 3 2 1
verbs tenses in Active and Passive Voices.
2.2 | Business communication for mis employment. Infinitive | 3 2 1
constructions.
2.3 | Theory of motivation. Vallue of work. Complex Object. 3 2 1
2.4 | Strategies for successful employment. Complex Object. | 3 2 1
Interrogative sentences in Passive Voice.
2.5 | Criteria of self-analysis for employment. Passive Voice | 3 2 1
(Continuous tenses). Questions.
2.6 | Job advertisement. Complex Subject. Questions. 3 2 1
2.7 | Writingofcoverletters. ComplexSubject. Interrogative | 3 2 1
sentences (Simple and Perfect tenses).
2.8 | ComposingofResume. Sequencesoftenses. General and | 3 2 1
special questions.
2.9 | Writing a letter of recommendation. Indirect Speech. 3 2 1
2.10 | Filling of an application form. Dialogues. Gerund. 3 2 1
2.11 | Preparation for an interview. Hianoru. ['epyHmiid. 4 2 2
2.12 | Interview.Dialogues. Modal verbs. 4 2 2
2.13 | Culture of business communication. Modal verbs. 4 2 2
2.14 | E-mail and telephone for business communication. | 4 2 2
Modal verbs.
2.15 | Making presentations on a specialty. Modal verbs. 4 2 2
2.16 | Presentations on the module topic Ne2. 6 2 4
2.17 | Module test N2, 4 2 2
Total for Module Ne2 60 34 26
Total for the 2" semester 60 34 26
Total for the subject 120 68 52
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3. BASIC CONCEPTS OF GUIDANCE ON THE SUBJECT
3.1. Listofreferences
BasicLiterature

3.1.1. CHOMYEHKO B.L, 3axapuyk  H.B. ProfessionalEnglish:
ProfessionalandScientificCommunication: Hasu. mnocionuk. — K. VYuiBepcurer
«Ykpainay», 2011. - 242 c.

3.1.2. Illocrak O.I'., Pubanko M.-M. O. ProfessionalEnglish.
TheLandSurveyingandCadastre: ITinpyunuk —K.: YHiBepcurer «Ykpaina», 2013. —
432c.

3.1.3. Haymenxko JLIT. BusinessEnglishCourse: busnec-kypc aHIIIMHCKOTO
s3ika. — K.: A.C.K., 2005. — 448c.

3.1.4. Kysuenos B.O. Aurmiiickka MmoBa.Essential grammar for
technicians. Meronuuna po3po0ka mist crynentiB. —K: Bua. HAY, 2003 — 67c.

3.1.5. bapanosceka T.B. I'pamartuka aurmiiicbkoi MoBHU. 30ipHHMK BIIpaB:
Hapu.noci6uuk. — Kuis: TOB BII ,,Jloroc-M. 2009” — 382c.

3.1.6.T'omimmuacekuit 0. “T'pamarmanmii 301pHUK BripaB”. — K., 2004 —477c¢.

3.1.7. Bepba I'.B., Bepba JI.I'. I'pamatnka cydacHOi AaHTJIHCHKOI MOBH:
HoBigank — K.: TOB «BII Jloroc», 2003. — 341c.

3.1.8. 3arnitko A.Il., Jlanunrok [.I.Benukwii cyuacHuil aHrio-ykpaiHChKUN
cioauK. — JI.: TOB BK® ,,bAO”, 2006. -1008 c.

AdditionalLiterature

3.1.9.11loctak O.I'., bazosa B.I. ProfessionalEnglish/ MedicineandDiagnostics:
Hagu. ITocionuk — K.: HAY, 2015. — 228c.

3.1.10. Comfort, Jeremy. Effective Presentations. — Oxford University Press,
2004. — 80 p.

3.1.11. Sweeney, Simon. English for Business Communication. — Cambridge :
Cambridge University Press, 2003. — 174 p

3.2. List of basic guidance materials for the subject

No Index of Topics where
Name Guides are Used Amount
1 2 3 4
1 Table offormation and usage 1,2,1,3,1,4,1.6, 1,8, 1 copy
' features of Active Voice. 1,10,1.14
9 Table offormation andusage 2.1-2.8 1 copy
features of Pasive Voice.
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4. RATING SYSTEM OF KNOWLEDGE AND SKILLS ASSESSMENT

4.1. Grading of different kinds of academic work performed by a student is done

in accordance with Table 4.1

Tabmuns 4.1
Module Ne 1 — Ne2
Kind of Academic Activities Max Grade Max Grade
Texts Reading and Translation, knowledge of 30
terminology (6 texts x5 grades)
Text Retelling (2 texts x 5 grades) 10
Conversationalspeech 8
Grammar and thematic (testing) 10
Preparing a Presentation on the topic 10
A student is to gain not less than 41 grades to be allowed to write Module Test
Module Test Nol, No2 20
Total for Module Nel, Ne2 88
Semester Graded Test / Semester Graded 12
Examination
Total Semester Grade \ 100

4.2. A student is considered to have passed the module if both his/her Current
Module Grade and Module Test Grade are positive (see Table 4.2).

Table 4.2

Correspondence between the Grades for different kinds of activities
and the National Scale

Grades _
Module Test National Scale
TextsReadingand Gr?r:nma{_ and grade Grade
Translation, Conversational nematic
Text speech (testing),Prepari
Retelling,k_nowled Prese?]gaf[iionon
ge of terminology the topic M1-_2
5 8 9-10 18- 20 Excellent
4 6-7 8 15-17 Good
3,5 5 6-7 12 -14 Satisfactory
under3,5 under 5 under6 under12 Bad

4.3.Thegradesastudenthasbeengivenforthedifferentkindsofacademicworkaresum
medupandtheresultconstitutingaCurrentModuleGradeisenteredintotheModuleGradeRegi

ster.
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4.4.The sum of the Current Module Grade and the Module Test Grade is the

Total Module Grade (Table 4.3) whose grades and the National Scale is entered into the
Module Grade Register.

Table 4.3

Correspondence between the Total Module Grades and
the National Scale

Module Nel Module Ne2 National Scale
79-88 79-88 BigmigHO
66-78 66-78 Jlobpe

53-65 53-65 3a10BIIEHO
under 53 under 53 He3anoBinbHo

4.5. A student is considered to have passed the module if both his/her Current
Module Gradeand Module Test Grade are positiveaccording to the national scale (Table
4.2), which yields a positive Total Module Grade (Table 4.3).

4.6. The Semester Module Grade is calculated as the sum of the Total Module
Grades. The correspondence between Semester Module Grade values and the National
Scale is given in Table 4.4.

Table 4.4 Table 4.5

Correspondence betweenCorrespondencebetween

the SemesterModule GradestheGradedTest/ExaminationGrades
and the National ScaleandtheNationalScale

Grades National Scale Grades National Scale
Graded test Exam
79-88 Excellent 12 11-12 Excellent
66-78 Good 10 9-10 Good
53-65 Satisfactory 8 7-8 Satisfactory
under 53 Bad - under 7 Bad

4.7.The Semester Module Grade and the Examination Grade together make up
a Total Semester Grade whose correspondence to the National Scale and the ECTS
Scale is shown in Table 4.6.

4.8. The Total Semester Grade is entered into the Examination Register and
into a student’s record book in grades, National Scale grades, and ECTS grades.

4.9. The Total Semester Grade is entered into a student’s record book, for

example: 92/Ex/A, 87/Good/B, 79/Good/C, 68/Sat/D, 65/Sat./E, etc.
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Table 4.6

Correspondence of the Total Semester Grades to the National Scale
and the ECTS System

Total ECTS System
Semester National Scale

Grades ECTS Scale Explanation

90-100 Excellent A Excellent

(excellent performance with
insignificant shortcomings)

82 -89 Good B Very Good
(performance above the average
standard with a few mistakes)

75-81 C Good
(good performance altogether with a
certain number of significant mistakes)

67 — 74 Satisfactory D Satisfactory
(performance meets the average
standards)

60 — 66 E Sufficient
(performance meets the minimal
criteria)

35-59 Unsatisfactory FX Bad
(bad performance; a second testing is
required)

1-34 F Bad
(very bad performance; a student shall
retake the course)

4.10. The Total Semester Grades of discipline are defined as the arithmetic
average grade of the total semester grades in points (the first and second semesters —
for this subject) with its transfer into National Scale and ECTS Scale.

The indicatedTotal Semester Grade of the subject is entered in the Diploma
Supplement.
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APKYII ITOINUPEHHA TOKYMEHTA

(@ 03.02 — 01)

. Kynn .
Ne nepeaaHo I[aTa' [L.L.b. orpumyBaua 1liprc [TpumiTku
IPHM. . . BHIAY1 OTpUMyBaua
(miapo3 i)
(P 03.02 - 02)
APKYII O3HAMOMJIEHHS 3 JOKYMEHTOM
No ITignuc Jarta
oD [IpizBuiie imM's MO-6aTbKOB1 03HaWOMJIEHOT 03HalOM- [Ipumitku
p- ocobu JICHHS
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APKYIII PEECTPAIII PEBI3II
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Y3I'OKEHHS 3MIH
[Tigmuc Initiamu, npi3Buie ITocana Jlata
Po3poOHuk
V3roaxeno
V3romkeHo
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