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INTRODUCTION

Detailed course training program of the subject is a must for successful educational process according to the
European Credit Transfer System. Teachers and students are to be familiarized with it.

Grading system of assessment (GSA) is an integral part of the work course training program providing
assessment the quality of all kinds of auditorium educational work and self-study performed by a student, as well as
acquired knowledge and skills through grading assessment of results of this work in the current, modular and
semester control with transfer of the grades by multi-grade scale to the national grading scale and ECTS scale.

The grading system envisages the use of the following grades: the current module grade, the module test
grade, the total module grade, the semester module grade, the examination grade and the total semester grade.

2. SUBJECT CONTENT

2.1. Training schedule of the subject

Academic Hours
N Topic All Lectures | Practicals | Self-study
1 2 3 4 5 6
6" Semester
Module Ne 1 "*Fundamentals of personnel management of organization*

1.1 | Personnel management system management organizations. 10 2 2 6
1.2 | Human Resource Management as a social system. 10 2 2 6
1.3 | HR Policy and Strategy HR organization. 10 2 2 6
1.4 | Organization and functions of HR. 10 2 2 6
1.5 | Personnel planning in organizations. 10 2 2 6
1.6 | Organizing the recruitment and selection of staff. 16 2 2 6

2 2

2
1.7 | Module Test Nel 3 2 - 1
Total for the module Nel 69 16 16 37

Module Ne 2 *"Formation of collective and management of personnel development™

2.1 | Formation of collective organization. 10 2 2 6
2.2 | Solidarity and social development team. 12 2 2 6

2
2.3 | Evaluation of staff in the organization. 10 2 2 6
2.4 | Managing the development and movement of personnel. 10 2 2 6
2.5 | Managing the release of staff. 10 2 2 6
2.6 | Social partnership in the organization. 10 2 2 6
2.7 | Home task 8 - - 8
2.8 | Module Test No2 3 2 - 1
Total for the module Ne 2 81 16 16 49
Total for 69semester 150 32 32 86
Total for the subject 150 32 32 86

2.2 Homework

Homework (HW) is carried out in the first semester, in accordance with the methodological
recommendations approved in the established order, with the aim of consolidating and deepening the theoretical
knowledge and skills of students and is an important stage in mastering the educational material on discipline.

The time required to complete the homework is up to 8 hours of self-study work.

3. BASIC CONCEPTS OF GUIDANCE ON THE SUBJECT
3.1. List of references
Basic literature
3.1.1. banabanora JI.B. Ympasiinus nepconagom:HaBu. moci6. / JI.B. bamabanora, O.B. Capmak. -K.: BJ]
«IIpodecionany, 2006.
3.1.2. XykoBceka B.M. Vnpapninasa mepcoHanoM. IIpakTukyM : Hapd. moci6. / B.M. Xykoscpka, I.I1.
Mukonaituyk. - K.: KuiB. Ham. Topr.-ekon. yu-T, 2008. - 293 c.
3.1.3. Muxaiinosa JI.I. YropasiiaHs nepcoHanoM: HaBdaabHui mocionuk / MOH.— Kuis: Lentp yu60Boi
mirepatypu, 2007.— 248c.



http://www.lib.nau.edu.ua/search/Details.aspx?id=173601&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=173601&lang=uk-UA

ORA

Quality Management System. Document QMS NAU

":' Course Training Program on code CTP 11.02.03-01-2018
%,;xﬁ;a “Personnel Management” Page 5 of 8

3.1.4. CasenneBa B.C. Ympasninas nepconaniom : Haed. mnoci6. / B.C. CasenbseBa, €cbkoB O.JI. - K. : B/]
«[Ipodecionamy», 2005. - 336 c.

3.1.5. Xmins @.1. Yrpasninas nmepcoranoM : minpydsuk / @.1. Xwmins. - K. : Akanemsunas, 2006. - 606 c.

Additional recommended sources

3.1.6. bemsuxwmit H.I1. Ynpasnenne genoseuecknmu pecypcamu (HRM):yae6HO-MeTOAMYIECKOE TTOCOOHE.—
Munck: @Y Awnndopm, 2006.-320c.

3.1.7. Bunorpancekmii M./I., Bunorpagceka A.M., lllkanmoBa O.M. Opranizamis mpami MeHEIKepa:
HaByasbHUH nocioHnk/ MOH; KniBchkuii eKkOHOMIYHHMH 1HCTHTYT MeHekMeHTy. —KuiB: Konnop, 2010.— 413c.

3.1.8. lo6po3oposa O.B., Ocamuyk 1.B. Opranizawis npami MeHepkepa: HaB4aiabHUI nocionuk/ MOH. —
Kuis: Konnop, 2009.— 502c.

3.1.9. KoBanenko M.A., I'py3znoB LI., Cyxomnun JI.€. MeHemKMEHT TPYJOBOi aKTUBHOCTI MpPAI[iBHUKIB
miAnpreMcTBa: HaBYanbHu nocionnk/ MOH. — Xepcon: Onnu-mitoc, 2006.—288c¢.: i

3.1.10. Kpymenpaumpka O.B., Menpanuyk JI.I1. Ynpasninas mepcoranoM: HapdanbHuH mocioank/ MOH —
2-e BHL., iepepo0. it mom. — Kuis: Kornop, 2006.-308c.

3.1.11. CnankeBma B.II., YepmsaBcekuii A.Jl. CydacHWiI MEHEIKMEHT OpraHi3aimiil: HaBUYaNbHUI
nocioank/ MOH.—Kuis: MAVTI, 2007.— 488c.

3.2. List of basic guidance materials for the subject

Index of Topics where
Ne AL Guides are Used Amount
1. Slides 1.1-1.6, 2.1-2.7 electronic version
2. Test for Module Test Ne 1, Ne2 17,29 1 copy and electronic
version

4. RATING SYSTEM OF KNOWLEDGE AND SKILLS ASSESSMENT

4.1. Grading of different kinds of academic work performed by a student is done in accordance with Table 4.1.

Table 4.1
Grading of different kinds of academic activities performed by a student
6 semestr
Module Nel Module Ne2 Max
B B Grade
Kind of Academic Activities Max Kind of Academic Activities Max
Grade Grade
Answers on practicals 24 Answers on practicals 24
(3 values *8 classes) (total) (3values *8 classes) (total)
Tests 3 Preparetion and defense of 8
(3 values *1 classes) (total) the homework
For carrying out module test Ne 1, a student |For carrying out module test Ne 2, a student must
must receive not less than 20 values receive not less than 17 values
Module test Nel 15 Module test Ne2 14
Total for module Nel 42 Total for module Ne2 46
Graded test 12
Total 6 semester Grade 100



http://www.lib.nau.edu.ua/search/Details.aspx?id=153566&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=153566&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=225980&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=225980&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=209775&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=209775&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=191882&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=191882&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=172691&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=172691&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=178264&lang=uk-UA
http://www.lib.nau.edu.ua/search/Details.aspx?id=178264&lang=uk-UA
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4.2. The completed curricular activity is accounted if the student received a positive mark according to the
national scale given in the table 4.2 below.

4.3. The Current Module Grade and the Module Test Grade together make up a Total Module Grade whose
correspondence to the National Scale is shown in Table 4.3.

Table 4.2
Correspondence between the Grades and the National Scale
Grades onal
Homework Nationa
Answer on
practicals Tests Module test 1 Module test 2 Scale
3 3 14-15 13-14 Excellent
2,5 2,5 6-7 12-13 11-12 Good
2 2 5 0-11 9-10 Satisfactory
under 2 under 2 under 5 under 9 under 9 Bad

4.4. The Semester Module Grade is calculated as the sum of the Total Module Grades. The correspondence
between Semester Module Grade values and the National Scale is given in Table 4.4 and 4.5.

Table 4.3
Correspondence between the Total Module Grades and the National Scale
Module Nel Module Ne2 National Scale
38-42 42-46 Excellent
32-37 35-41 Good
25-31 28-34 Satisfactory
under 25 under 28 Bad

4.5.Total Semester Grade in semester with differentiated test (with this discipline — in 4th semester), equals

to the sum of The Semester Module Grade and the Differentiated test Grade established for each category of Semester
Module Grades (12 for “Excellent”, 10 for “Good, and 8 for “Satisfactory”), which is transfered in grades of

National Scale and grades ECTS (Table 4.6).

Table 4.4
Table 4.5
Correspondence between the Semester Grades and the National Scale
Semester Grades National Scale Examination Grades National Scale

79-88 Excellent 11-12 Excellent
66-78 Good 9-10 Good
53-65 Satisfactory 7-8 Satisfactory

under 53 Bad under 7 Bad

4.6. The Total Semester Grades, National Scale grades and ECTS System grades is entered into the
Examination Register and into a student’s record book.
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Table 4.Correspondence of the Total Semester Grades to the National Scale and the ECTS System

Total Semester National Scale ECTS System
Grades ECTS Grade Explanation
90-100 Excellent A Excellent
(excellent performance with insignificant shortcomings)
82 -89 B Very Good
erformance above the average standard with few mistakes)
75_81 Good C Good

(good performance altogether with a certain number of
significant mistakes)

6774 D Satisfactory
(performance meets the average standards)
60 — 66 Satisfactory E Sufficient
(performance meets the minimal criteria)
35-59 FX Bad
(bad performance; a second testing is required)
1-34 Bad F Bad

(very bad performance; a student shall retake the course)

4.7. The Total Semester Grades, National Scale grades and ECTS System grades is entered into the
Examination Register and into a student’s record book.

4.8. The Total Semester Grade is entered into the Examination Register and into a student’s record book in
values, National Scale grades, and ECTS Scale grades, for example: 92/Ex/A, 87/Good/B, 79/Good/C, 68/Sat/D,
65/Sat/E, etc.

4.9. The Total Grade is equaled the Total Semester Grade.
The Total Semester Grade is entered into the Diploma Supplement.
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