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“Tncrema MeHeII)KMeHTyUﬂKOCTi
HABYAJIBHO-METO/IMYHUI KOMITUIEKC AOKYMELITa
HABYAIBLHOT AUCLIUIITIHG

«JlinoBa iHO3eMHA MOBa» Crop. 23 10

Hap4abHO-METOAMUHUHA KOMIIJIEKC po3poduIa:
noLEeHT Kadenpu

1HO3¢MHUX MOB 1 [IEPEKIALY Harauis XA MJIAPI

HapyanpHO-METOAMYHUI KOMIUIEKC OOroBOpPEHO Ta CXBajeHO Ha 3acijamnHi

kadeapHu iHO3eMHIX MOB 1 nepekiany, npotokon No_#  Bif « Fo» or 2023 p.
3aBijysad kadenpu % Onena KOBTYH

HaB4aibHO-METOMUYHUNA KOMILUIEKC OOIOBOPEHO Ta CXBANCHO HA 2aci/lanil
HMPP ®JICK, npotokon Ne 7 Bin«&» _©F 2023 p.

["onosa HMPP /  Anxenika KOKAPEBA

4

Pipens goxkymenta — 30
TlnanoBHil TepMin Mizk peBizisMu — 1 pik
KoHTPOJIbHUI IPUMIPHUK



CucTeMa MEHEKMEHTY SIKOCTI
HABYAJILHO-METO/IMYHNY KOMIUIEKC

HaRYAJIBHOT JTUCIMIUTIHN
«Jlin0Ba 1HO3eMHa MOBa»

Mndp CMA HAY HMK
JIOKYMEHTA 12.03-01-2023
Crop. 33 10
Jlonatok b
no .. 4.4

3MICT HABYAJLHO-METOANYHOI'O KOMIVIEKCY

JvcauriiiHa

OcBiTHIH CTYyIIHB

["any3b 3HaHb

CreuianbHICTb
OcBiTHBO-NIpOdeciliHa nporpama:

«/limoBa iHO3EMHA MOBa»

Maricrp

02 «KynbTypa 1 MUCTELITBO»
029 «Indopmaliiitta, 6i6:1i0T€UHa Ta apXiBHA CIIPABa»
«J10KyMEHTO3HABCTBO Ta iHhopMaLifiHa AidnbHICTb

7 [3micT

HassRicte
[TozHauennsd -
Ne CkJ18/10Ba KOMIUIEKCY L) = 5
eNeKTPOHHOTO Qaimy IpYKOBaHHH CNEKTPOHHUH
- Cpurnsr’ | euran”
|
| |PoGoua rporpama 01 _JIJIOBA IM_PI1 4
2 |PeliTnHrosa cucremMa OUIHIOBAHHS 02 JAUIOBA IM PCO PII {
3 |KaiiensiapHo-TeMaTHIHMi 171aHd 03 JIUIOBA IM_KTTI PI1 +
| 4 [Meronnuni pexomeHnaauii i3 camoCTIHHOT 04 IOUIOBA IM_MP_CPC + +
poboTi 3100yBadis BUIIOT OCBITH 3
OMgHyBaHHs HABYATBIOro MaTepiany
5 |Tectw 3 AMCUMIUIIHA 05 JJUIOBAIM T + Tpuxian
6 |MojynbHa KOHTPOJIBHA po0OTa 06 JIIJIOBA IM_MKP st IMpuxnan
- T - - + +
I 07 _IUIOBA IM_3mict




Gucerema MCHEUKMEHTY SIKOCTI ndp G 1{ £ IEILS
HABYAJILHO-METO/IMYHHI KOMITJIEKC | /AOKyMenTa L solic s
HaBYaIbLHOT ANCIMTIIIHK = e |
«Jlij10Ba 1HO3EMHA MOBA» } Crop. 43 10

MIHICTEPCTBO OCBITU I HAYKHU YKPATHHU
HAIIOHAJIbHUM ABIAIIIMHUMN YHIBEPCUTET
DakyJbTET JNIHIBICTUKH Ta COliaIbHUX KOMYHIKALM
Kadenpa iHo3eMHUX MOB 1 TiepeKJIa Ly

METOJUYHI PEKOMEH AT
3 CAMOCTIHHOI POBOTU 3/IOBYBAYIB BULLIOT OCBITH
3 OTAHYBAHHS HABYAJIbHOT'O MATEPIAJTY

3 nucnuiunzg «/liioBa iHozemMHa MmoBa»

I'asty3p 3HAHB: 02 «KynpTypa i MHCTCHTBOY

CrenianbHICTh: 029 «Indopmaniiina, 6i6ieTedna Ta apxisHa
CIpaBay

OcBiTHRO-NIpOdeECiiiHa Mporpama: «/loxymeHTo3naBcTBO Ta iHpopManiiita

JNISUIBHICTHY

Yxinangau:

qon. Xangapi H.IL.

MeToan4H1 peKoOMeH/IaIlii po3TISIHYTI Ta CXBaJICHI
Ha 3aclaHHI Kadenpu iIH03eMHUX MOB 1 IIepeKIany

[Iporoxos Ne BIL«__ » 2023 p.

3aBigyBad kageapu  Onena KOBTYH
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HABUAJILHO-METO/IMHHUN KOMIUIEKC /‘lOKWG“"‘a‘ 12.03-01-2023
1HABYANLITOT JIUCIALIITI p— S —

«J1ioB4 HO3EMIIA MOBa» .
Jliora 1Ho3emia MoBa ‘ Crop. 53 10

.  r .

Mevoanusi pekomenaanii
3 caMoCTiiinoi po6oTH 3100yBaYiB BUIIOT OCBITH 3 ONAHYBAHHA HABYATLHOTO maTepiany
3 nueimnainm «Jlisjora inozemMua Mopa»

CamocriiiHa pobora 3100yBaia BHILOI OCBITH € OCHOBHMM BWIIOM 3aCBOEHHS HABHAJILHOTO
Matepiaqy y BilbHUH BiJl ayAMTOPHAX 3aHATH 4ac. 3MiCT CPC uaj KOHKPETHOIO AUCLMTUIIHOO
BM3HAYAETHCA POOOYOIO [POTPAMOI0 3 1LEI0 AUCUMNIIHY, HABUAILHO-METOMHYHNMHU mareplasamu,
3aBAAHHIMK Ta BKA3IBKaMK BUKJIaaua.

3 Hasyablol AMcLUinM «JlioBa io3emna Mogay» camocTiiitia pobora 3/100yBadis BULLOT
ocsitn nepeadayvac:

e [/ArOTOBKY /[0 TMPAKTMUHWX 3aHATh Ta ONANyBalHs Marepiajy, 1O BHBHACTLCS HA

NPaKTHYHMX 3aHATTAX,

® BUKOHAHHS JOMAIELOro 3aB/laHHs;

® [1i/lrOTOBKY IIPE3EUTALLT 3 TEMATUKH MOY/IB;

e nixrorosky 1o MKP.

CamocriiiHa po6oTa 3100yBaua BULLOT OCBITH 3 IIMCUUINIIIN BUKOHYETHCS /151

1) sakpinienus Ta nor MGACHHs OPaKTHYRUX 3uant 3100yBata BULLOT OCBITH 3 HABYAILHOIO
MaTeplany;

2) (OpMYBaHHS MPAKTHYHNAX YMiHb BUKOPUCTOBYBATH BUBUCHMH NEKCHUIKI mMaTeplan na
NPAKTHIL JUIS PO3BUTKY MOBJICHHEBOT AISIILHOCTI T8 TMCBMOBUX HABHUYOK;

3) BUpOOJEHHA BMiHb | HABMYOK CAMOCTIHHO IPALIOBATH Ta BIJLOKPEMINIOBATH OCHOBH M
marepiai.

BUKOHAHHS CaMOCTIiHOT poBOTH € BAXKIMBUM €TaNoM y 3acBOCHHI HABYAALIIONO Marepiasy |
ORBOJIOZIHHA NPAKTUUHUMH BMIHHAMK HOTO 3aCTOCOBYBATH y MOBJICHHEBIM JisIbLIOCTI.

Jlns camoctiiinoi  poGotd  37100yBauam  BHILOTL OCBITH OCBITHLOIO cryrens «Maricrpy
cietianbrocti 029 «lndopmaniiina, 6ibnioTeuna Ta apxiBHa cnpasa» NPONOHYIOTBCH 3aBlatid 3
HaByAILHUX HociGnukis: «English for Professional Communication» (apTopin: KotonusHuk JILM.,
Xapuiska C.B., Taywannus H.B.), «Professional English. English for Business Communication»
(Baxynenko T.0.), «Business one: one Intermediate Plus: Student's Book. Oxford Business English»
(Appleby R., Bradley J., Brannan B., Hudson J.), 3annanosanmux juis BILIPALUIOBAHHS 1A 1PAKTHHHHX
3AHSITTAX,

3aBAaHHS, L0 BUHECEH] HA caMOCTiliHe O1palloBAHHS:

1. OnpalgosaHs JEKCHUHOTO MaTepiaiy 3 TeMu «BialuTyBanHs a poboTy».

2. Onpaiosaiisl JICKCUUHOIO Marepiany 3 TemH «Ananiz Biacimx Moncpocteit. Soft skills st
yenimHoi kap’epn (axisus iHdopmauiinor, 6ibaioreunol Ta apxiBHOT CIIPABKY.

3. OnpallioBaHts NEKCHUHOT0 MaTepiaiy 3 TeMi «BesieHHs JlinoBoOT Kopecnonaeni y cdepi
indopmauiiinoi, 6i6moredtol Ta apxipHoi cripasu. Hamncanna ClYKOOBUX JIOKYMEITIBY.

4. OripauoBan st JEKCUHHOTO MaTepiajly 3 TeMH «CynpOBIIHHUI IMCT /10 PE3LOMED.

5. OnpaiioBatas NEKCHUHOro matepiany 3 temu «Bnan AL10BOT istbiocTi B ildhopmaltiinii,
GiGnioTe il Ta apxisHii cnipasi. TiMOin Y.

6. OnpaLioBaxHs JEKCHYHOro MaTepiany 3 TemMu «BeaenHst neperoBopiB o0 iHdopmMaulitol,
GI0J0TEH1HOT Ta ApXIBHOT CITPABH».

7. Biztiec-eturer Gaxisuis B indopmartiiiniii, 6idnioTeuuli Ta apXiBHi cripas.

8. OnparyoBatis JICKCHHIOIo MaTeplaily 3 TCMH «ITpesenTaltisn stic pisHOBUIL 1POQCCLIANON0 MOBICHHS.
Mosa npe3eHTaliiny.

0. HanucanHs pe3lome.

10. HanucanHs JIMCTIB.

i 1. TTiaroTosKa 11pe3eHTAallll 3 TEM MOJLYJIA.
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HABYAJILHO-METOAMUHWI KOMIDIEKC | /lOKymenTa 12.03-01-2023
HABYAIHUOT AUCIHMITIIHH — - _—
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MIHICTEPCTBO OCBITU I HAYKU YKPAIHHN
HALIOHAJILHUM ABIAINHHUN YHIBEPCUTET
daxynbTeT JHIBICTUKM Ta COLialbHUX KOMYHIKAIIIN

Kade)ipa iHO3EMHNX MOB 1 IIEpEKIIaLy

3ATBEPI/KYIO
3aBijryBay kadeapu
{HO3EMHHUX MOB 1 IICPCKIIAILY

. QOunena KOBTVYH
@ »__ o 2023 p.

3pa3oK TeCTiB

THAIMOBI TECTU 3 AU CITATIJITHHA
«11JIOBA ITHO3EMHA MOBA»

TECTU U1 KOHTPOJIHO 3HAHD JIEKCUYHOT'O MATEPIAJTY

-

Test #1 “Applying for a Job”

1. Look at the pairs of words and expressions in bold and decide which one is best in each situation. In
some cases, both words are correct. Underline the correct answer.

If son{ebody is interested in the job, they are asked to send their curriculum vitae/ résume (which
should give details of their education and any skills or interests relevant for the job they are applying
for). This should be accompanied by a cover/ covering letter which should explain briefly why they
are applying for the job and why they think they would be suiting / suitable for it. They might be
asked to fill in/ fill out an application/ applicant form and submit/ send it to the company. The
managers of the company will read these and then make a short-list/ small-list of the people they
would like to attend an interrogation/ interview. At the same time, they will reject / turn down those
who they feel are unsuitable.

II. Choose the best word or phrase to complete the gaps in the sentences Below.

1. Provide the names of two

a) referees b) referrals ¢) references

2. What is your current _I

a) job title b) job name ¢) job function

3. Please give the name of your current or the most recent .

a) employee b) employer ¢) workplace

4. How did you learn about about this —

a) application b) vacancy ¢) vacation

5. Before you are able to get a job, you have to attend a(n) _ . If you do well in it, they offer you

the position.
a) appointment b) arrangement ¢) interview



CucremMa MEHEDKMEHTY AKOCTI Hingp ‘ CMS HAY HMK
HABYAJIbHO-METOAVUYHWT KOMIUIEKC JIOKYMEHTA ‘ 12.03-01-2023
HAaBYAJILHO1 TUCLIMITTIHA =
«JlinoBa iHo3eMHa MOBa» . Crop. 73 10
6. I see from your form that you have had three different jobs in the last 5 years.
a) apply b) applied ¢) application
7. 1 have good skills.
a) interpersonnel b) interpersonal ¢) personal
8. Tell us something about your in the engineering industry?
a) foreground b) background c) history
9. Tell me a little aboutyour _job (= your last job).
a) past b) finished ¢) previous

Po3po0HuUK: JOLEHT
kadeapy IHO3eMHUX MOB 1 IepeKIany
Xainapi H.I.
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MIHICTEPCTBO OCBITH I HAYKH YKPATHU

HATIIOHAJBHUMA ABIAIIIMHUI YHIBEPCUTET
DaxyIsTeT JIHIBICTHKY Ta COLliaibHUX KOMYHIKAIIH

Kadenpa iHO3eMHHIX MOB 1 IIEpEKIa Ly

3ATBEPUKYIO
3aBigyBay kagepu
1HO3EMHUX MOB 1 [IEpEKIIajy

~ Onena KOBTYH
« » _ 2023 p.

3pazox MKP

MOJIYJbHA KOHTPOJIbHA POBOTA Ne 1
HAIIOHAJIBHUU ABIAIIIMHUNY YHIBEPCUTET
Kadenpa iHo3eMHNX MOB i epexsanty
MOJAYJIBHA KOHTPOJIBHA Nel
3 mueuurting «/linosa iHo3eMHa MOBaY

BapianT 1

1. Answer the following questions.

What information can a job advertisement contain?
Name different types of greeting people.
If you were a team leader, how would you motivate your team?

2. Read words and find pairs of opposites in the table.

waste money time to spare use seller success buver produce ‘
reward money wisely punishment not worth the monev

failure respond to the advertisement consume advertisénot enough time ‘
good value for money
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3. Suggest your own sentence illustrating the term (choose 1 term from a row).
Negotiations, party, agreement, long-term Strategy, negotiator.

4. Complete the sentence. Use the proper tenses of the verb in brackets.

She (be) on the phone for half an hour now. Who she (talk) to?

Match these pairs of contrasting management styles.

| empowering
2.task-oriented
3. centralizing

A people-oriented
B laisser-faire
C collaborative

4.directive D democratic
5. autocratic E controlling
6 hands on F delegating
.= 2. 3 4 5, 6.

S. Make up 5 types of questions to the sentence.

Over a 70% of a manager’s time is spent in some form of a group activity,often in

meetings with others.

General;
Special:

- Subject:
Alternative:

Disjunctive:

6. Translate into Ukrainian,
appointment —
preferred qualifications —
essential information —
spark the interest —Order
Letter -
presentation outline —
bargain —
concession —
fluency in a foreign language —reach a
deadlock -

-

Pospobuuk: gonenr
Kadeipy IHO3EMHIX MOB | Nepekary
Xannapi H.I.
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LN B . B P pp— Jara ;Ltim |
. ) . ’ BHECEHIL | Bue/iet
ik IMIHEHOTO BAMIHICHOIO HOBOTO AHYIILOBAHOTO Bl Peip S IMiTTH
3MIHY i a
(P 03.02 - 04)
APKYIII PEECCTPAILILI PEBI3INA
= | = 2 — . -
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